
Accessing Teacher Conferences on the Family Portal 

 

Once logged into OptionC, please go to Office > Teacher Conferences. 

 

 

 

 

 

 

 

 

Click the Dropdown and Select a Timeslot for your Conference.   

 

 

 

 

 

 

 

 

 

 

 

 

 

Place a Check Mark by those Relatives who will Attend the Conference.  You may also Enter any Notes for the 

Teacher. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Go to My Information > My 

Parent/Teacher Conferences 

Click the Dropdown and 

Select a Timeslot 

Enter any Notes 

for the Teacher 

Select to Save 

your Changes 

Place a Check Mark 

by those Relatives 

that will Attend 



 

You will be returned to the Main Teacher Conference.  To View Notes and Attendees Click on the Paper and Pencil 

Icon. 

 

 

 

 

Click on the Paper 

and Pencil Icon 
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